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Introduction
The Family and Community Christian Association (FCCA) Pre-K Counts program
works in cooperation with four school districts: Conneaut, Crawford Central, PENNCREST and Titusville Area.
In July 2007, Governor Rendell expanded access to PA Pre-K services by including in
the budget an additional 86 million dollars for the PA Pre-K Counts initiative. PA Pre-K
Counts is designed to offer high quality pre-kindergarten services to three and fouryear olds in the state of Pennsylvania.

PA Pre-K Counts is designed to best serve the needs of children and their families by
making programs available in a variety of settings that capitalize on the experience of
established Early Childhood Programs, such as local school districts, child care centers and licensed nursery schools.
PA Pre-K Counts was designed to target at-risk children who are above poverty level,
since there are currently programs that address the needs of children who are at or below the Health and Human Services Poverty Guidelines. The PA Pre-K Counts program is designed to target families that make up to 300% of poverty level. Starting in
October of 2009, any family who completes an application for the PA Pre-K Counts
program MUST have their income verified prior to enrollment into the program.
To apply for the program, each family must complete an application, which will then be
processed by FCCA Pre-K Counts. Using enrollment criteria, applications will be
ranked and enrollment opportunities will be offered. Currently the numbers of opportunities are limited and children may be placed on a waiting list for the next available opportunity.
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Nondiscrimination in Services page—signed by
Executive Director
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Program Licensing Information
PENNSYLVANIA DEPARTMENT OF HUMAN SERVICES
Our classrooms are licensed as child care centers with the Pennsylvania Department
of Human Services. We follow all regulations pertaining to the operation of child care
centers.
A regional representative conducts annual inspections to monitor compliance with
these regulations. Once compliance is satisfied, a certificate of compliance is awarded. This is displayed in each of our classrooms.
Copies of the regulations can be found in each of our classrooms, as well as online at
https://www.dhs.pa.gov/providers/Child-Care/Pages/Child-Care-Regulations.aspx

OFFICE OF CHILD DEVELOLPMENT AND EARLY LEARNING
The Office of Child Development and Early Learning (OCDEL) is a combined effort between the Pennsylvania Department of Education and the Pennsylvania Department of
Human Services that focuses on creating high quality early education programs.

KEYSTONE STARS
Keystone Stars is an initiative through OCDEL to improve the quality in early education
programs. The STARS program supports early learning programs in the commitment
to provide continuous quality improvement. Programs are rated with a 1 to 4 STAR
rating. All certified child care providers are required to participate in Keystone STARS.

NATIONAL ASSOCIATION FOR THE EDUCATION OF YOUNG CHILDREN
(NAEYC)
NAEYC is a professional membership organization that works to promote high-quality
early learning. Centers can become accredited through NAEYC by demonstrating successful completion of NAEYC’s 10 accreditation standards. More information can be
found online at: https://www.naeyc.org/accreditation/early-learning/interested
(Meadville Cooperative Preschool)
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FCCA PKC has earned a higher-quality
rating and is a STAR 4 facility with
Keystone STARS!
Why is this great news?
Keystone STARS helps us meet quality standards to keep your children safe, happy
and learning so that they can succeed in school and life!
What does a Keystone STARS rating mean?
Pennsylvania’s Office of Child Development and Early Learning sets the quality standards for early childhood programs to join Keystone STARS and earn a STAR 1 to a
STAR 4 rating. In order to earn our Keystone STARS 4 rating, we had to demonstrate
that we:
Provide a clean, safe, healthy and supportive environment.
Require all education staff to be trained in child development.
Encourage children’s active learning through play and educational activities.
Involve families as partners in their children’s learning.
Require Teachers to have a Bachelor’s Degree in Education with
Early Childhood certification.
 Encourage collaboration with staff, community, school districts and
families.
 Help to develop school readiness skills.






Learn more about Keystone STARS at:
www.pakeys.org/keystone-stars/
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Pre-K Counts Locations and Contact Information
Linesville/Conneaut Area:

Saegertown Area:

Alice Schafer Pre-K Counts
Alice Schafer Annex
220 W. School Drive
Linesville, PA 16424
AS-1: 814-683-4225
AS-2: 814-683-4231

Saegertown Pre-K Counts
Saegertown Elementary School
18741 St. Hwy. 198
Saegertown, PA 16433
814-763-6511

Conneaut-1 Pre-K Counts
Conneaut Lake Elementary School
630 Line Street
Conneaut Lake, PA 16316
814-382-4501

Titusville Area:

Conneaut-2 Pre-K Counts
Conneaut Valley Elementary School
2361 St. Hwy. 18
Conneautville, PA 16406
814-587-2151
Cambridge Springs Area:
Cambridge Springs Pre-K Counts
Cambridge Springs High School
641 Venango Ave.
Cambridge Springs, PA 16403
CS-1: 814-398-2044
CS-2: 814-398-2315
Meadville Area:
Forest Green Children’s Center
19596 Forest Green Drive
Meadville PA 16335
814-336-5575
Meadville Cooperative Preschool
400 N. Main Street
Meadville PA 16335
814-724-5043

Titusville Pre-K Counts
ECLC
330 E. Spruce St.
Titusville, PA 16354
814-827-1951
Townville Area:
Maplewood Pre-K Counts
Maplewood Elementary School
32695 St. Hwy. 408
Townville, PA 16360
MW-1: 814-967-4672
MW-2: 814-967-2044
FCCA Pre-K Counts Administration Office:
378 Chestnut Street
Meadville, PA 16335
Phone: 814-337-4279
Fax: 814-337-8939
Contacts:
Pre-K Counts Director: Lisa Lyman-Saum
Families Services Manager: Katie Allen
Health/Disabilities Manager: Julie Knauff
Training & Technical Assistance Manager: Tonica Willey
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Confidentiality
PA Pre-K Counts families and staff have a right to expect that personal information
about them will be treated with respect and confidentiality. If you observe or hear information regarding others, we ask that you do not share that information. If something
you see or hear at the center worries or disturbs you, please feel free to discuss this
with the Teacher or you may call the Pre-K Counts Director.
Confidential and sensitive information about your child and/or family will only be
shared with FCCA Pre-K Counts program staff on a “need to know basis” in order to
ensure the best possible care for your child. This information will only be shared with
those outside of the FCCA Pre-K Counts program with written consent.

Building Security
In addition to a quality education, we strive to maintain a safe and secure learning
environment.
All parents and visitors must report to the office or a staff member to check in upon entering the building. If the classroom is located in a school district building, the parent
must enter the main office, sign in, and wear a visitor’s badge while in the school. Upon conclusion of your visit, return to the office to sign out and leave the badge at the
front desk.

For the safety of the children, only the designated doors will be accessible for parents
coming into the school during the day. All doors operate on a buzzer system. Press
the buzzer and wait to hear from a staff member.
Students being picked up for appointments and being returned to school must be
signed out/in by the parent/guardian.
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Working Together to Ensure Success
PA Pre-K Counts is committed to providing the necessary services and supports
that will enable parents to achieve their goals. We will provide:
A. Comprehensive child development activities including outside educational activities
for all seasons.
B. A nutritious breakfast and/or snack and lunch each day your child attends.
C. Assistance in obtaining community services that contribute to the well-being of your
family.
D. Opportunities for you to meet with staff and other consultants as needed to discuss
your child’s progress.
E. Parent trainings designed to meet the needs of families; such as, child development, health, nutrition and transition.
F. Support as your child and family transition into the public school.

As parents and guardians, we ask that you do the following in order to benefit
fully from the Pre-K Counts program:
A. Attend the Parent Orientation session.
B. Read with your child every day.
C. Participate in four (4) Center Conferences with Teachers. Each is 30 - 60 minutes
in length to discuss your child’s progress.
D. Participate in other meetings as necessary to support your family’s successful
participation in Pre-K Counts.
E. Send your child regularly unless he/she is sick and notify the center when he/she
will not be attending.
F. Send your child dressed appropriately for the weather so that he/she can participate fully in the inside and outside activities.
G. Reinforce your child’s learning with educational activities at home.
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What is a Typical Pre-K Counts Day?
The daily routine helps the child by:
 Providing a schedule of what happens in the classroom day.
 Giving the child a regular plan for the day.
 Focusing on the child’s need for active involvement and decision-making.
 Giving the child a way to be responsible for making and choosing their own learning
activities.
A sample daily schedule is:
 Children arrive.
 Morning Meeting: children gather in a large group to develop a sense of community and view the day and plan.
 Brushing teeth: self-help skills are taught.
 Active Circle: Children and Teachers will use the principle of I Am Moving, I Am
Learning. This program was started to address childhood obesity in children. It
seeks to increase daily physical activity and promote healthy food choices.
 Planning time: with help from Teachers, children make plans for the day.
 Work time: children are actively involved in educational activities of their choice;
such as, painting a picture, building with blocks, playing in the dramatic play
area, or doing a project with another child that helps to develop educational and social/emotional skills.
 Clean up time: children put things away.
 Recall time: children review the plans they made and what they have done.
 Story Time: Children and Teachers actively engage in a small group picture book
reading.
 Small group time: The Teacher leads the children in developmentally appropriate
educational activities based on the PA Early Learning Standards.
 Outside time: refer to Outdoor Play Policy
 Relaxation time: a time to calm down and learn self-control skills.
 Breakfast, Lunch and Snack: good health and nutrition skills are taught.
 Dismissal.
Please send your child in play clothes as well as maintain an extra set of clothes at the
center.
Some children find it hard to leave home to go to school for the first time. Please talk
to your child’s Teacher if this happens. We will provide you with strategies to support
regular attendance.
Our classrooms use the HighScope curriculum. HighScope is a research-based, actively-learning curriculum that is based on the child's interests. To learn more about
HighScope, visit their website https://highscope.org/our-practice/curriculum/
No child will be left alone or unsupervised while participating in a Pre-K Counts
activity.
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Teacher Conferences











Your child’s Teacher will meet with you at least four (4) times a year.
The Initial Center Conference will be scheduled to take place before your child attends. This is the time for parents and the Teacher to introduce themselves to each
other. The Teacher will answer any questions you may have about Pre-K Counts.
The Second Center Conference will take place in the fall at the center. You will
help to establish goals for your child. This is a time to share information about your
child as well as a time to ask questions about his growth and development. This is
a good time to ask any other questions you may have about Pre-K Counts’ services.
The Third Center Conference will take place in February. You will be asked to
schedule a time to meet with your child’s Teacher at the center to review his progress and to develop new goals for us to work on together, at home and at school.
This is the time when we begin to think about transitioning to kindergarten. If your
child is going to public school next year, the Teacher will begin to talk with you
about the kindergarten registration process.
The Final Center Conference will occur in May/June. Your child’s Teacher will update you on your child’s progress and to discuss activities you can do during the
summer months to help support your child’s developing skills. You will develop
summer goals. The Teacher will have a Summer Activity Packet at this visit. She
will also answer any questions you may have about transitioning into the public
school.
Additional Center Conferences may be scheduled as needed.

What is a screening?
 A screening is a brief check to find children who may need more testing to see if
they have any special needs. The ASQ-3 screening assesses five areas: adaptive, personal social, communication, motor and cognitive. This information is added according to what the staff sees and the parent reports. The results are discussed with the parents. If more testing is needed, you will be asked to sign a permission form so the Intermediate Unit can evaluate your child. If appropriate, noncustodial parents will be informed that their child has been referred for an evaluation.
What is an assessment?
 All year the Teacher will assess your child’s developmental abilities using the
GOLD observational assessment. The Teacher will watch how your child plays,
builds, explores, pretends, draws, moves to music, solves problems, makes friends
and more. The Teacher uses this to plan individual and small group learning activities that meet your child’s needs.
 The Teacher will share the assessment results with you. She/he will help you plan
learning activities to do at home that help your child.
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FCCA Pre-K Counts
Assessment Process
“Ages and Stages” This screening is to check the following areas:
 Visual/Motor: Do your child’s eyes and body work together so that he will be
able to develop those skills that he will need to learn to read and write?
 Language: Does your child understand what people are saying to him/ can
he follow directions? Can he retell a simple story?
 Speech: Can people understand what your child is saying?
 Motor: Does he have the muscle control that will let him hop, jump, run and
play? Is he able to cut with scissors, hold a pencil and pick up small objects?
 Cognitive: Can he answer simple questions? Can he tell you what is bigger
or smaller? Can he match shapes?
 Personal/Social: Does he have the skills needed to control his behavior,
solve simple problems and to complete activities?
Results: The results of the screenings will be shared with you by a Pre-K Counts
staff member. If the results indicate a possible concern, the staff will discuss referral
options. If the screenings indicate a developmental delay, the teacher will then explain
the process for receiving appropriate evaluations for your child. The results of the
evaluation will be explained to you by a team. As part of the team, you will decide
what additional help your child may need.
Developmental Assessment:
When you volunteer at your child’s center, you will see the staff taking notes about
what your child says and does. These notes are called child notes.
The Teacher uses these notes along with other information they have gathered to assess your child’s development. We use an assessment tool that works with our High/
Scope Curriculum. It is called the GOLD.
Your child’s teacher will complete three (3) GOLD assessments per year. The results
of these assessments will be shared with you at Center Conferences.
After reviewing the assessments with you, the teacher will ask you to help set goals for
your child to work on during the next assessment period. They will provide suggestions to you on ways to help your child reach those goals by working with your child at
home and at the center.
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What do I need to know Related to Health?


Physical Exam and Dental Exam: All children must have on file current Physical and Dental Exams that document your child is up-to-date on a schedule of
age-appropriate preventive and primary health care.



Immunizations: State Law requires a copy of your child’s immunization within
60 days of attendance. According to the ACIP (American Committee on Immunization Practices), all Pennsylvania children must have:
4 DTaP
3 Polio (IPV)
3 Hepatitis B
2 Hepatitis A
1 Varivax (chicken pox)
1 MMR (measles, mumps, rubella)
3 HIB
4 Pneumoccoccal
Influeneza Vaccine

If your child’s immunizations are not up-to-date, we will develop an “action plan” with
timelines to obtain all required immunizations in preparing your child for kindergarten.
EXCEPTION: a signed waiver exempting your child from receiving immunizations on religious grounds or a physician verifying medical reason of a temporary or
permanent nature explaining why the child is not to be vaccinated.


Hearing/Vision Screenings: Each child will receive a vision and hearing
screening. You will be asked to sign a written consent before these screenings are
done. You may be present when the screenings are done and will be given the results.



Heights/Weights: Each child will be weighed and measured at least two times
a year.



Follow-Up Treatment: If your child needs dental treatment, glasses or medical treatment, you will need to let us know when it’s complete or if you need help
obtaining services or adaptations.



Additional Health Information: If you would like more information about
health, nutrition, illnesses or any specific condition, check with your Teacher or
Health and Disabilities Manager at 814-337-4279.



Administering Medicine in the Center: Medication will only be given if there
is no other way to safely adjust the dosage to fit the hours when the child is at
home. Before giving any medication for the first time, call or meet with the Health
and Disabilities Manager for any additional information.

Any NEW prescribed medications must be administered at home and the child
observed for 24 hours (at home) prior to administering at the center.
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Regular attendance in Pre-K Counts is very important if your child is to obtain full
benefit from the program.
However, there will be times when your child will not be well enough to come to the
center.

Here are some reasons why you should keep your child
home:















Unusual spots or rash which do not respond to normal skin care
Infected skin patches
Headache and stiff neck
Persistent vomiting
Unusual behavior (child is more whiny, less active than usual and unable to
participate in daily activities. Child seems generally uncomfortable and not feeling
well enough to participate.
Loss of appetite
Severe itching of body or scalp
Sore throat or trouble swallowing
Earache or drainage from ear
Eyes stuck shut on waking or itchy, red eyes
Elevated temperature – over 100.5°
Diarrhea – remember one loose stool is not diarrhea
Persistent cough with runny nose or obvious congestion

Keep him/her home until symptoms disappear or your physician decides your
child can return to the center without danger to him/herself or to the other children or
staff.
Call your doctor for advice or an appointment if any of these symptoms persist.
Your child must be fever/diarrhea free for 24 hours without medication before returning
to school.
For some conditions, we will need a note from the doctor to say that it is okay for the
child to be in the center.
If all parents cooperate, we can minimize the spread of infection in the centers. Everyone’s child will stay healthier and, in the end, there will be fewer lost days for the children.

Sometimes we will have to send children home either because they are not well when
they arrive or because they become sick during the day. We do not have facilities to
comfortably keep children who are not feeling well, so every effort will be made to contact your and to return the child home.
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Is There Anything Else I Need to Know?
Illness
Please do not send your child to school when he or she is sick (fever 101°+, vomiting,
diarrhea, listless, etc.). If your child comes to school and is unable to participate in daily routine activities, a staff member will ask you to pick up your child. A doctor’s certificate/note will be required to return to school if your child has any of the following:
 Strep throat
 Pin worms
 Measles
 Scabies
 Shigella
 Hepatitis A
 Bacterial pink eye  Rubella
 Chicken Pox
 Mumps
 Impetigo
 Whooping cough
 MRS during an outbreak  COVID-19
 Following any surgery/procedure needing accommodations (if any accommodations
are needed, arrangements must be made prior to your child returning to school).
Head Lice
If we find lice during a check at Pre-K Counts, we will call to have you come pick up
your child. If we are unable to reach you or the emergency medical back up, your child
will remain at the center engaged in activities that limit head-to-head contact. Once
your child has been treated with a lice shampoo and the nits have been removed, your
child may return to school. Your child will need to be retreated in 5 - 7 days to kill any
maturing nits.
Tobacco-Free Environment
Because smoking is a health hazard, it is prohibited inside the center. Please consult
your school district’s guidelines on smoking.

Frequently Asked Questions
Can I volunteer in the classroom?
Please contact your center’s Teacher to complete volunteer requirements.
Do I have to pay for Pre-K Counts?
The Pre-K Counts program is provided at no cost to the parent for those families who
qualify.
How can I support my child’s education and ensure he/she is ready for kindergarten?
It is essential for parents to recognize they are their child’s first and most important
teacher. You can support what we do in the classroom by sending your child to school
every day, communicating with teaching staff and practicing skills at home. We believe
by taking these three simple steps you will be amazed at the progress your child
makes by the end of the year.
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Summary of School Readiness Goals
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Pre-K Counts Attendance Policy
Excused Absences - When a student is prevented from attending for mental, physical or
other urgent reasons. This can further be defined as illness, family emergency, death of a
family member, medical or dental appointments, fire, natural disaster, or other extenuating
circumstances deemed as excused by the program.
Unexcused Absences - Any absences that are not included in the above definition.
Attendance Requirements:
 When a child is absent from school, the parent must inform the teacher and send in a
written excuse within three (3) days of the absence. Absences excuses are available
from the teacher.
 Students enrolled in the PA Pre-K Counts classroom are considered full-time and must
attend 5 days per week for a minimum of 180 days per year for the full length of the
day, either 2.5 hours/half day or 5 hours/full day. Each classroom runs for a different
length of time. Children are to attend the scheduled time for their classroom.
 Families will be contacted when children are absent three (3) consecutive days to learn
the nature of the absence and offer support as appropriate.
 When children have more than five (5) consecutive unexcused absences, the provider
and the family together, must discuss the reasons for the absence and determine ways
to support the child’s attendance at school. An attendance plan will be completed.
 Children who have ten (10) or more consecutive unexcused absences or more than
10% unexcused absences over the course of the school year (more than 18 days
total) and have not responded to program supports, must be dismissed from the Pre-K
Counts classroom and replaced with an eligible child from the waiting list or recruited
from the community.
The policy will be:
 Reviewed with each family at orientation and as deemed necessary by staff.
 Reviewed with each parent anytime a child has an unexcused absence.
 Included in each Parent Handbook.

KBA 5/13/19

16

Our Approach to Behavior Management
The FCCA program follows the OCDEL initiative of Inclusion/Reduction of Suspension/
Expulsion throughout or program.
We believe that behavior management should be a learning process with the overall
objective helping the children grow toward greater self-control while maintaining a safe
environment for all. The FCCA program maintains a pro-active, strength-based
approach to behavior management. The teachers will use the Conscious Discipline
Social Emotional Curriculum as well as some of the following techniques.












Positive Reinforcement: Teachers will acknowledge and reinforce the positive behaviors they see the child demonstrate. They will avoid giving attention to
behaviors they do not want the child to engage in.
Physical Proximity: Teachers will position themselves in close proximity to
children who are having a difficult time managing their behaviors. Often times the
mere presence of the teacher will provide enough support for children that the
unwanted behaviors will decrease.
Verbal and Visual Prompts: Teachers will give children verbal prompts and
visual reminders when necessary. They remind children verbal of the classroom
rules and will ask children questions to help them solve the problem they are
experiencing.
Redirection: When a child is unable to control his or her behavior in a situation even with the interventions before, the teachers may redirect the child to
another activity in the classroom. The child will be allowed to return to the activity
when they are ready.
Take a break: Teachers may suggest that a child take a break from the
activity that is creating a problem. They will take the child to a quiet area for a
short period of time to take some deep breaths and calm their bodies before rejoining the group.
Social Development Plan: When children are exhibiting behavior difficulties that are outside the realm of typical behaviors for their age group, parents
will be asked to meet with teachers to develop a plan that will focus on helping
their child develop the skills needed to control his or her behavior. This can happen in several different ways.
 A referral may be made to the Intermediate Unit to distinguish if there is a
developmental need
 A referral may be made to a Mental Health agency for a mental health evaluation.

The teacher and parents will come up with strategies and goals to achieve what is best
for their family and child in the classroom. The teachers will work with community agencies and parents to help make a successful classroom experience for their child.
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Individuals with Disabilities Education Act (IDEA) 2004
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Kids and Traffic KEY ROAD SAFETY MESSAGES….
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Bus Safety
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Craw. Co. Directory
In word—Norma’s documents
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Craw. Co. Directory (cont’d.)
In word—in Norma’s documents
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FCCA PRE-K COUNTS/CHILD CARE
Child Care Charge Form

Child’s name____________________________________________

Date___________________

Teacher________________________________________________

Center_________________

Designated pick up time___________________________________
Parent arrival time________________________________________
Child care charge________________________________________

Date Paid_______________

A child care rate of $5 for every 15 minutes (past the designated pick up time for self- transports or from
the time the child has returned to the center for those children who are transported on a bus) will be
charged to the parent. This is not a charge for Pre-K Counts/Child Care services as those services ended at the designated pick up time. This is your first offense; if a second offense occurs without payment,
transportation will be suspended. If you are already self-transport your child, you will be required to stay
with your child during Pre-K Counts/Child Care hours to ensure he/she has a way home.

___________________________________________________________________________________

For Center Use Only:
Parents Name: _________________________________________

Date: ____________________

Payment Due: ______________________

Date Payment Received:__________________

1st offense:_________________________

2nd Offense:____________________________

NJD 7-23-18
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FCCA PRE-K COUNTS/CHILD CARE
Outdoor Play Policy
Children shall play outdoors daily when weather and air quality permit; however, some precautions must be taken due to air quality, cold and sun exposure.
Children must go outside when:
the forecast temperature/wind chill are above 25 degrees and
the forecast temperature/heat index is less than 90 degrees
there is no significant precipitation falling and
there is no current air quality alert
IN COLD WEATHER:
1. Parents should send their child dressed in layers.
2. Teachers will check children’s extremities every 15 minutes for normal color and warmth.
3. All teaching staff will dress appropriately for the weather and participate in children’s play.
IN WARM WEATHER:
Parents will provide sunscreen for their child.
Teachers will ensure that children play in the shade whenever possible.
Children’s clothing should be limited to one layer made of absorbent material, dry, light-colored,
and lightweight to facilitate the evaporation of sweat.
Teacher will ensure that before prolonged activity, children are well hydrated and drinking water
should be available during the activity.
Teachers will apply sunscreen to skin that will be exposed the sun about 20 minutes before going outside.
Teachers should reapply sunscreen if children are exposed to sun for more than 2 hours, or if
children return to outdoor play after 2 hours.
After applying sunscreen, teachers will document the time it was applied so parents and other
staff members will be aware that sunscreen was applied and will know when to reapply, if
necessary.
PARENT NOTIFICATION:
1. At the Initial Home Visit, Teachers will explain the Outdoor Play Policy and leave a copy with
the parent.
2. Parents will sign the bottom of the Outdoor Play Policy saying that they have received and
understand the policy. The signed copy will also serve as a permission slip for center staff to
apply sunscreen and will be retained in child’s center file.

__________________________________________

___________________

_______________________________________________________
Parent Signature

_________________________
Date

Child’s Name

Center

EXCEPTIONS TO ABOVE:
The exception to above policy will be for children who have documentation from their doctor
stating why they cannot go outside, the duration of the exception and any other information
including alternate parameters.
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Please sign this copy and return to your child’s Teacher.
FCCA PRE-K COUNTS/CHILD CARE
Outdoor Play Policy
Children shall play outdoors daily when weather and air quality permit; however, some precautions must be taken due to air quality, cold and sun exposure.
Children must go outside when:
the forecast temperature/wind chill are above 25 degrees and
the forecast temperature/heat index is less than 90 degrees
there is no significant precipitation falling and
there is no current air quality alert

IN COLD WEATHER:
1. Parents should send their child dressed in layers.
2. Teachers will check children’s extremities every 15 minutes for normal color and warmth.
3. All teaching staff will dress appropriately for the weather and participate in children’s play.
IN WARM WEATHER:
Parents will provide sunscreen for their child.
Teachers will ensure that children play in the shade whenever possible.
Children’s clothing should be limited to one layer made of absorbent material, dry, light-colored,
and lightweight to facilitate the evaporation of sweat.
Teacher will ensure that before prolonged activity, children are well hydrated and drinking water
should be available during the activity.
Teachers will apply sunscreen to skin that will be exposed the sun about 20 minutes before going outside.
Teachers should reapply sunscreen if children are exposed to sun for more than 2 hours, or if
children return to outdoor play after 2 hours.
After applying sunscreen, teachers will document the time it was applied so parents and other
staff members will be aware that sunscreen was applied and will know when to reapply, if
necessary.
PARENT NOTIFICATION:
1. At the Initial Home Visit, Teachers will explain the Outdoor Play Policy and leave a copy with
the parent.
2. Parents will sign the bottom of the Outdoor Play Policy saying that they have received and
understand the policy. The signed copy will also serve as a permission slip for center staff to
apply sunscreen and will be retained in child’s center file.

__________________________________________

___________________

_______________________________________________________
Parent Signature

_________________________
Date

Child’s Name

Center

EXCEPTIONS TO ABOVE:
The exception to above policy will be for children who have documentation from their doctor
stating why they cannot go outside, the duration of the exception and any other information
including alternate parameters.
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CLASSROOM COPY to be signed and returned.

Family & Community Christian Association

Pre-K Counts

What is needed for a volunteer to come into the classroom?
1) Proof of age (driver’s license or other state issued picture identification with current address)
2) Health Assessment and TB test results (see attached)
3) Two letters of reference
4) Background checks for volunteers (see below)
5) Emergency plan training (completed by the classroom teacher)
6) Volunteer information form (second page)
7) Disclosure Statement
If any individual is considered a staff person and counted in the staff: child ratio, then a staff file is needed, including the CPSL clearances.
What background checks do volunteers need?
If the volunteer has contact with children, the following clearances are needed:
Child Abuse History Certification (https://www.compass.state.pa.us/cwis/public/home)
Report of Criminal History from PA State Police (https://epatch.state.pa.us/Home.jsp)
Federal Criminal History (FBI) clearance (https://uenroll.identogo.com/) service code: 1KG6ZJ
National Sex Offender Registry (keepkidssafe.pa.gov)
Please contact your child’s teacher if you need help filling out the required forms. Volunteers must be
16 years of age or older.
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Family & Community Christian Association

Pre-K Counts

Volunteer Information Form
Name:_______________________________________________age:_________

Address:__________________________________________________________

Phone number:____________________________________________________

Emergency Contact:________________________________________________

Emergency Contact Phone Number:___________________________________
OFFICE USE ONLY
___Driver’s License or other identification (make copy for file)
___Health Assessment and TB test results
___ Letter of Reference
___ Letter of Reference
___Child Abuse History Certification
___Report of Criminal History
___FBI Fingerprints
___National Sex Offender Registry Clearance
___Emergency Plan Training (date:________)
___Disclosure Statement
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Please sign this copy and return to your child’s Teacher.

Family & Community Christian Association
378 Chestnut Street ▪ Meadville PA 16335 ▪ 814-337-4279 ▪ www.fccafamily.com

Pre-K Counts Parent Handbook Receipt
Parents are asked to sign the section below and return the completed to
the Teacher no later than 30 days after receipt of the Handbook.

Student’s Name ____________________________________
Teacher’s Name ____________________________________
Center: ___________________________________________
Parent/Student Pre-K Counts Handbook
I have read the FCCA Pre-K Counts Parent Handbook and am aware
and understand the rules, policies and programs stated therein. I am
aware that it is my responsibility to follow the rules and guidelines set
forth in the Handbook. Should I have questions regarding any section
of the Handbook, I can call my Teacher or Family Services Manager for
clarification. I am aware that there is updated information in the Handbook.
__________________________________________ _______________
Parent/Guardian Signature
Date
CLASSROOM COPY
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FCCA Pre-K Counts

PARENT HANDBOOK
2020 - 2021

The mission of the FCCA Pre-K Counts program
is to provide a safe, nurturing, high-quality
Pre-K experience for children, families and
the community that will inspire and foster a
lifelong partnership and love of learning.
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